
PURCHASE REQUISITION Date: Purchase Order #
PURCHASING DEPARTMENT Please purchase the following items:

For Notify________________________________________

Purpose or Use_______________________ Charge To

Vendor
Ship Via ____________________________________

Quantity Unit Price Stock # Description Estimated Cost

Requested by For Purchasing Department Use:
Approved___________________Date______________

Department Approval Ordered From__________________________________
P.O. No.___________________ Date______________
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